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	Job Title: 
	DAPTC Chief Executive
	Job Ref:
	

	

	Reports To:
	Executive Committee Chairman
	Grade:
	

	


	CRITERIA

	EVIDENCE

	EDUCATION AND PROFESSIONAL QUALIFICATIONS
	(See Key)

	Essential
	

	1. Minimum GCSE English and Mathematics
	1 & 2

	Desirable
	

	2. Certificate in Local Council Administration or equivalent and /or good A levels and /or Graduate
	1 & 2

	KNOWLEDGE 
	

	Essential
	

	3. Sound knowledge of local and national government structures and issues affecting them.
	1, 3, 4 & 5

	4. Understanding of partnership and team working
	1, 4 & 5 

	5. Understanding of presentation and training techniques
	1, 3, 4 & 5

	6. Computer literate
	1, 3, 4 & 5

	EXPERIENCE
	

	Essential
	

	7. Management of relationships with stakeholders.
	1, 4 & 5

	8. Experience of partnership and team working.
	1, 4 & 5

	9. Experience in producing and / or managing / controlling budgets
	1, 4 & 5

	Desirable
	

	10. Experience in design / construction / management of websites
	1, 2, 4 & 5

	11. Formal trainer training or experience as a trainer
	1, 2, 4 & 5

	KEY SKILLS
	

	Essential
	

	12. Ability to negotiate, communicate effectively and establish credibility with a wide range of service users and stakeholders.
	1, 4 & 5

	13. Ability to quickly understand complex legal, technical and procedural issues within the whole range of local government activity
	1, 4 & 5

	14. Ability and enthusiasm to contribute to the executive leadership of the Organisation in established and innovative ways
	1, 4 & 5

	15. Ability to meet key deadlines against a background of resource constraints
	1, 4 & 5

	16. Ability to undertake regular travel sometimes with light equipment to various locations within and outside the county
	1, 4 & 5


	

	Person Specification prepared by:
	Hilary Trevorah

	

	Designation:
	Chief Executive
	Date:
	December 2019
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Evidence method for criteria

1. Application Form   2. Sight of Certificates   3. Testing   4. Interview   5. References


