Application for Employment
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BLYTH TOWN COUNCIL

Application for the post of:

PERSONAL INFORMATION

	Surname:


	Forename

	Address:

Postcode:
	Home Phone:

Mobile Phone:
Email:


	Do you hold a current driving licence?


	


Education and Qualifications
Applicants may be required to provide proof of qualifications either at interview or prior to appointment.
Education details (Further/Higher Education ­ MOST RECENT FIRST)
	Educational Establishment


	Name 


	Country of establishment


	Date from
	Date to
	Qualification

Award
	Subject
	Date Award gained/expected

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


	List any Accreditations and/or Professional Bodies.  




	Current Employment (please list your current employment details here.  This can be either full time, part time or even voluntary work.  If you are not currently employed go to Past Employment Record.


	Name and Address of Employer
	Date Employed From:
	Date Employed To:
	Position held and salary
	Reason for leaving

	
	
	
	
	


	Brief Outline of duties:



Please continue on a separate sheet if necessary.
Employment Record (most recent first)

Please provide a full history in chronological order since leaving secondary education, including periods of any post-secondary education or training and part time and voluntary work as well as full time employment, with start and end dates.  You must explain any periods not in employment, education or training and reasons for leaving employment

	Name and Address of Employer
	Date Employed From
	Date Employed to
	Position held and Salary
	Reason for Leaving
	Brief description of duties

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


Supporting Statement
Please demonstrate your suitability for the position for which you are applying by summarising your skills and experience against the shortlisting criteria set out below.

Are you applying for this job on a job share basis?

Please tell us about your relevant experience, skills, knowledge and competencies which you feel make you the best person for the job.  Always give examples of things you have done in your work/home life to fulfil the Person Specification.  (You are limited to 30000 characters including spaces, approximately 4500 words).
References

Please give the name of at least two referees applicable to the role for which you are applying.  One should be your current or most recent employer (or teacher or tutor if you have recently left school/college).  References will not be accepted form relatives or from people writing solely in the capacity of friends.  The Council reserves the right to request further references.

Referee 1
	Name


	

	Address


	

	Telephone Number


	

	Email


	

	In what capacity do 

you know your referee
	


Referee 2

	Name


	

	Address


	

	Telephone Number


	

	Email


	

	In what capacity do 

you know your referee
	


Declarations & Disclosure
Blyth Town Council aims to ensure that no job applicant or employee receives less favourable treatment than another on grounds of sex, race, colour, ethnic origin, religion, belief, marital status, sexuality, disability, age(within the context of normal retirement age) or any other factor unrelated to the requirements of the job and which are not restricted by legislation.
Disability
The Equality Act 2010 defines disability as a physical or mental impairment which has a substantial or long term adverse effect on your ability to carry out normal day to day activities.

Please list here any reasonable adjustments you may require to attend for an interview and/or to help you in this vacancy.

Work Permission

If you are unclear of your eligibility to work in the UK please refer to our FAQ’s or alternatively you may find the UK Borders Agency helpful.

Do you need permission to work in the UK?

Relationships

Failure to disclose a close, personal relation as below may disqualify you.

Are you a relative or a partner or do you have a close personal relationship with any employee or Councillor connect to this Council or organisation?

Please state the person(s) full name, their position and place of work:

National Insurance Number

Further information on applying or a National Insurance number can be obtained from the Direct.Gov website.
Do you have a National Insurance (NI) Number?

	If yes please state


	

	If no please state reason
	


Declaration of Criminal Convictions
Please respond to the statements below. Further guidance is available via the help text for each question. The information you provide will be treated as strictly confidential and will be considered only in relation to the job for which you are applying. If you disclose a conviction, it does not necessarily mean that we will not consider your application. Our main consideration will be whether the offence would make you unsuitable for the type of work that you are applying for. 
Do you have any criminal convictions, cautions or warnings or bind overs that are not spent?

If you have answered ‘yes’ to the above question please provide details (offence, date of conviction and sentence).
Rehabilitation of Offenders Act 1974 (as amended)

The Rehabilitation of Offenders Act 1974 does not allow employees with access to children and young persons under the age of 18 years, vulnerable adults or in exempted posts the right to withhold information regarding previous criminal convictions, as well as cautions, warnings, reprimands and bind­overs, for any offence (not just those involving children and or vulnerable adults) which for other purposes are ‘spent’ under the provisions of the Act. You should disclose in this section any previous convictions, cautions, warnings, reprimands and bind­overs. 
Data Protection Act: Consent and Certification of Details

The Council is under a duty to protect the public funds it administers.  We may therefore use the information you have provided in your application for the prevention and detection of fraud.

I hereby give my consent for the information provided on this form to be held on computer or other relevant filing systems and to be shared with other accredited organisations or agencies in accordance with the data protection act 2018.
Declaration

I hereby certify that all the information given on this form is correct and that all questions related to me have been accurately and fully answered and that I am in possession of the certificates I claim to hold.

I understand that should the information given in this application be incorrect it may result in my application being rejected, or if selected for the positon, summary dismissal and possible referral to the police

	Signed
	

	Date


	


Diversity Monitoring

We are committed to ensuring that applicants are selected on the basis of their abilities relevant to the job.  Completion of this section will help us ensure that our policy and procedures are effective in avoiding discrimination and promoting equal opportunities in the recruitment.  The information you provide will be used for monitoring and statistical data purposes only, and will not be seen by the shortlisting panel. This section will be detached from the application form prior to shortlisting.

	Gender
	

	Date of Birth


	

	Ethnic Origin (I would describe my 

Ethnic origin as):
	

	Religion or Belief
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